	
	
	



South Central Ohio Job and Family Services
Prevention, Retention and Contingency Program (PRC)

	Voter Registration Notification
Would you like to register to vote? _____   Yes, I want to register to vote.  _____   No, I do not want to register to vote.
If you do not mark yes or no, you will be considered not to want to register to vote.



	Applicant Name:
	Date:


	Address: 
	City, State, Zip


	Phone Number:

	E-mail Address:


Provide information below for all residents in your household, including yourself.
You must provide income verification for the last 30 days. (Copy of paystubs or other income records)
	Name
	Relationship to Applicant
	Date of Birth
	Age
	Social Security Number

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	
	
	
	
	



Please check one of the following PRC Programs which best describes your reason for requesting assistance:
	
[bookmark: Check15]|_| Employment Related Services
|_| Utility Assistance
|_| Other Programs: defined in the SCOJFS PRC Plan
     Which program are you applying for: _______________



Please read the following and check below if you agree or disagree with the statement.
I am a Hocking County, Ross County or Vinton County resident. I have a child younger than 18 or who has not turned 19 and in secondary school residing in my home or I am a Non-Custodial parent of a child residing in Ohio and I am cooperating with the Child Support Agency. All members of my household are citizens or qualified aliens. I am not in-eligible for other JFS programs due to deliberate non-compliance with the terms of the assistance program. I am not in debt to the Department of Job and Family Services due to a fraudulent OWF or Food Assistance payment. No one in my household is a fleeing felon or probation/parole violator. No one in my household is failing to cooperate with the Child Support Enforcement Agency in paternity establishment or securing child support. No one in my household has been found to have fraudulently misrepresented their residence in order to obtain benefits in two or more states. My household’s total liquid resources (cash on hand, savings accounts, checking accounts, etc.) is less than $500.00
	
	I agree to the above statement (it is true for me)
	
	I disagree to the above statement (it is not true for me)



[bookmark: _Hlk46833318]The information provided above is complete and accurate to the best of my knowledge.  
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If you receive PRC Benefits for which you are not entitled, you must repay them.

I give consent for the agency to make whatever contacts are necessary to determine my eligibility and arrange for payments.  I hereby authorize the release of any information necessary to determine my eligibility for PRC services. I also authorize the release of any and all information on or related to this application to potential employers holding SCOJFS harmless.

PRC Penalty Warning:   You can be prosecuted for knowingly giving false information to get PRC benefits to which you are not entitled.  Or, you can be found to have committed an intentional program violation.  Any member of your assistance group who knowingly gives false information to receive PRC benefits may be ineligible for OWF and PRC until the benefits are repaid in full.

	Applicant Signature
	Date:



All applications must be signed and dated to be considered a valid application.  

****If applying for Employment Related Services please complete and include the following with your application.*****
Please check one of the following which best describes your reason for requesting assistance:
	|_| Currently employed an average of 20 hours per week at minimum wage or above       
	|_| Have verification of a start date from a prospective employer of at least 20 hours per week at minimum wage
A statement, on letterhead, from the employer is required showing the hourly wage and an estimate of number of hours a week you will be working. 

	|_| An OWF or Food assistance work activity participant attending a SCOJFS sponsored training program leading directly to employment
	|_| A student attending school under a Workforce Innovation and Opportunity Act (WIOA) program or enrolled in an Adult or High School Career and Technology Program.


I am requesting assistance for the following: check all that apply
A MAXIMUM of $1,500.00 applies to this assistance program per household annually.
	|_| Uniforms/Work Clothes (includes school uniforms and work appropriate shoes) Required to provide an estimate listing items and costs w/ application.  Will accept handwritten estimate.
	|_| Tools (must be appropriate for the job)
Required to provide an estimate listing items and costs w/ application.  Will accept handwritten estimate.

	|_| Car Repair/Tires 
Required to provide an estimate from a genuine vendor with a Tax ID that is willing to accept the agency’s authorization to perform the work.
	|_| Fuel Vouchers (limited to 8 weeks @ $30 per week)
Normally provided Four (4) $15.00 vouchers every two weeks
$240 CAP                                                 

	|_| Car Insurance
Up to 6 months premium (vehicle must be owned by the applicant or the applicant must be listed on the insurance policy if the vehicle is owned by someone else) a quote must be provided that includes the applicant as a driver

	|_| Testing Fees, Licensing/Certification Fees, Association Dues.  Required to provide documentation of fees being requested.

	|_| Driver’s License assistance (includes Driver’s Ed, testing fees, license fee.) EXCLUDES FINES. No assistance will be available for suspension due to DUI conviction.
	|_| Remote Work Support
      |_| Assistance with the purchase of a laptop (verification      from the employer will be required to support the purchase)
     |_| Assistance with internet services (initial installation and/or up to two months internet service cost) Verification from the employer will be required to support the need for internet service assistance.

	|_| Mortgage or rental assistance
     Must provide eviction notice or late payment notice      from landlord or mortgage company
	



PLEASE READ CAREFULLY
If you are eligible, the agency will limit assistance under this program to the actual documented amount of need up to $1,000.00.
*PRC eligible families consist of a minor child residing with a parent, specified relative, legal guardian or legal custodian and other members of the household (who may or may not be related to the minor child) who may significantly enhance the family’s ability to achieve economic self-sufficiency.       							
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Ohio Department of Job and Family Services
EXPLANATION OF STATE HEARING PROCEDURES

	
	
	




	
	
	



What is a State Hearing?
If you think there has been a mistake or delay on your case, you may want to ask for a state hearing.  You can ask for a hearing about actions by either the state department of job and family services or the local agency.  Local agencies include the County Department of Job and Family Services (CDJFS), the County Child Support Enforcement Agency (CSEA), and agencies under contract with them.  

A state hearing is a meeting with you, someone from the local agency, and a hearing officer from the Ohio Department of Job and Family Services (ODJFS).  The person from the local agency will explain the action it has taken or wants to take on your case.  Then, you will have a chance to tell why you think the action is wrong.  The hearing officer will listen to you and to the local agency and may ask questions to help bring out all the facts.  The hearing officer will review the facts presented at the hearing and recommend a decision based on whether or not the rules were correctly applied in your case.

How to ask for a Hearing?
To ask for a hearing, call or write your local agency or write to the Ohio Department of Job and Family Services, Bureau of State Hearings, PO Box 182825, Columbus, Ohio 43218-2825.  If you receive a notice denying, reducing or stopping your assistance or services, you will receive a state hearing request form.  Fill out the request form and mail it to State Hearings.  You may also fax your request to State Hearings at (614)728-9574.

We must receive your hearing request within 90 days of the mailing date of the notice of action.  However, if you receive food assistance, you may request a hearing on the amount of your food assistance at any time during your certification period.

If someone lese makes a written request for you, it must include a written statement, signed by you, telling us that person is your representative.  Only you can make a request by telephone. 

How to Request a Telephone Hearing
If you cannot attend the hearing at the scheduled location as a result of not having transportation, child care, medical limitations, etc., you can call 1-866-635-3748 and choose to participate by telephone.  If you participate by telephone, the hearing officer assigned to your appeal will call you on the day of your hearing at the scheduled time for your hearing at the telephone number you provide.

Continuing Assistance or Services
If you receive a notice that your assistance or services will be reduced, stopped, or restricted, you must request a state hearing within 15 days of receiving that notice in order to continue receiving your benefits until your hearing decision is issued.

In the food assistance program, your benefits will not continue if you were denied or if the certification period has expired.  After the certification period, you must reapply and be found eligible.  

If your assistance or services have been changed without written notice, or if the change was made even though you requested a timely hearing, you can call the Bureau of State Hearings, to inquire if you should receive continuing benefits.  Call us, toll free at the following number:  1-866-635-3748, and choose option number one from the automated voice menu.  

If your assistance is continuing and you lose the hearing, you may have to pay back any benefits that you were not eligible to receive.  

The continuing assistance provisions described in this section do not apply to the child support program.  If you request a hearing about child support services, your hearing request will have no effect on your receipt of services while your hearing is pending.  

County Conference
An informal meeting with a person from the local agency may settle the issue without the need for a state hearing.  

Often this is the quickest way to solve a problem.  At this meeting your case will be reviewed with you.  If a mistake has been made, it can be corrected without the need for a state hearing.  You can set up a county conference by asking your county worker.  If you are not satisfied with the results, you can still have a state hearing.

You do not have to have a county conference to have a state hearing.  Asking for a county conference will not delay your state hearing.  

When Will the Hearing be Held?
After your request for a hearing is received, the Bureau of State Hearings will send you a scheduling notice giving the date, time and place of the hearing.  This notice will be sent to you at least 10 days before the hearing.  The notice will also tell you what to do if you cannot come to the hearing as scheduled.

Where are Hearings Held?
Hearings are usually held at the local agency.  If you are unable to go there, the hearing may be held some other place that is convenient to you and to the other people involved.  If you want the hearing held somewhere other than the local agency, be sure to tell us that in your hearing request.

Postponement of the Hearing
If you cannot come to the hearing as scheduled, or if you need more time to prepare, you can ask the hearings section for a postponement.  In the food assistance program, postponement is limited to 30 days from the date of the first scheduled hearing.  In all other programs, you must have a good reason to postpone the hearing.  

	
	
	




	
	
	





	
	
	




	
	
	



If You Do Not Attend the Hearing
The Bureau of State Hearings will send you a dismissal notice if you do not come to the hearing.  If you want to continue with your hearing request, you must contact State Hearings within 10 days and explain why you did not come to the hearing along with any verification.  Verifications are documents or papers that prove why you missed your scheduled hearing.  Once you have submitted your good cause verification, the hearing authority will decide if the documentation you provide is sufficient.  If you do not call within 10 days and show good cause or proof for missing the hearing, it will be dismissed, and you will lose the hearing.  The local agency can then go ahead with the action it was planning to take.

If you disagree with the dismissal, the dismissal notice will tell you how to ask for an administrative appeal.

Before the Hearing
You may have someone (lawyer, welfare rights person, friend or relative) go to the hearing to present your case for you.  If you are not going to be at the hearing the person attending for you must bring a written statement from you saying he or she is your representative.  

If you want legal help at the hearing, you must make arrangements before the hearing.  Contact your local legal aid program to see if you qualify for free help.

If you do not know how to reach your local aid office, call 866-529-6446 (866-LAW-OHIO), toll-free, for the local number or search the Legal Aid directory at http://www.ohiolegalservices.org/programs.  If you want notice of the hearing sent to your lawyer, you must give the Bureau of State Hearings your lawyer’s name and address.

You and your representative have the right to look at your case file and the written rules being applied to your case.  If your hearing is about work registration or employment and training, you may also look at your employment and training file.  You can get a free copy of any case record documents that are related to your hearing request.  Any person acting for you must provide a signed statement from you before looking at your case record or receiving copies of case record documents.  

The local agency does not have to show you confidential records, such as names of people who have given information against you, records of criminal proceedings, and certain medical records.

Confidential records which you could not look at or question cannot be presented at the hearing or be used by the hearing officer in reaching a decision.

Subpoena
You can ask the hearing authority to subpoena documents or witnesses that would not otherwise be available and are essential to your case.  You must request the subpoena at least five calendar days before the date of the hearing and provide the name and the address of the person or document you want to subpoena.

At the Hearing
You may bring witnesses, friends, relatives, or your lawyer to help you present your case.  The hearing officer may limit the number of witnesses allowed in the hearing at any one time if there is not enough room.  You and your representative will have the right to look at the evidence used at the hearing, present your side of the case without undue interference, ask questions, and bring papers or other evidence to support your case.  

The hearing will be recorded by the hearing officer so that the facts are taken down correctly.  After the hearing decision is issued, you can get a free copy of the recording by contacting the Bureau of State Hearings.

The hearing officer will listen to both sides but will not make a decision at the hearing.  Instead, you will receive a written decision in the mail issued by the hearing authority.

Group Hearings
The Bureau of State Hearings may combine several individual hearing requests into a single group hearing, but only if there is no disagreement about the facts of each case and all involve related issues of state or federal law or county policy.  The notice to schedule your hearing will tell you if you are scheduled for a group hearing.  

You and your representative will be allowed to present your own case individually and you will have the same rights at a group hearing as you would at an individual hearing.


After the Hearing
You should receive a hearing decision within 60 days of your hearing request if the hearing was only about food assistance, and within 90 days for all other programs.

If you disagree with the hearing decision, your written decision will tell you how to ask for an administrative appeal.

Compliance with the Hearing Decision
If the hearing decision orders an increase in your food assistance, you should get the increase about 10 days from the decision date.  If the decision orders a decrease in your food assistance, you should get the new, smaller amount the next time you regularly get food assistance.

In all other programs, the agency must take the action ordered by the decision within 15 days of the date the decision is issued, but always within 90 days of your hearing request.  Contact the Bureau of State Hearings if you have not promptly received the benefits awarded by the hearing decision. 

Another Action Requires Another Hearing
	
	
	



If you receive another prior notice that says the local agency wants to change your assistance or services while you are waiting for a hearing or hearing decision, you must ask for another hearing if you disagree with the new action.  A separate hearing will be conducted on the new notice
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PRC Programs
[bookmark: _Hlk92977638]Child Welfare
Child Welfare program will be made available to *PRC eligible families. The applicant must complete the SCOJFS PRC application and meet eligibility requirements outlined in the SCOJFS PRC Plan including household income which is below the 200% FPL.  
This is a Family Preservation and Reunification Program to provide assistance to needy families so that children may be care for in their own homes or in the homes of relatives. PCSA workers will complete a risk assessment on all program participants. Services under the program will include: case management, home-based services, transportation, family preservation, family reunification, unmarried parent services, respite care, parent education, domestic violence services, emergency housing, utility assistance, special services for drug and alcohol abusers, visitation services, and information and referral services.
GED Testing
GED Testing assistance will be made available to *PRC eligible families. The applicant must complete the SCOJFS PRC application and meet eligibility requirements outlined in the SCOJFS PRC Plan including household income which is below the 200% FPL.  
This program will pay for an OWF recipient to take the GED test twice in a 12 month period.
Disaster Related Services
Disaster Related Services will be made available to *PRC eligible families. The applicant must complete the SCOJFS PRC application and meet eligibility requirements outlined in the SCOJFS PRC Plan including household income which is below the 200% FPL.  
In the event the County of Residence of the applicant has been declared to be in a state of emergency or disaster by the Governor of the State of Ohio, supplemental PRC assistance will be available up to a maximum of $1,500 per family dwelling per disaster.
Available Services include: emergency housing, utilities, home repairs (home owner only), repair or replace appliances, furnace/air conditioner/water heater (home owner only), replacement of lost furniture, clothing ($150 max per person), vehicle repair for damage cause by disaster, short term food replacement.
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PRC Programs cont.
Career Readiness
Career Readiness will be made available to *PRC eligible families. The applicant must complete the SCOJFS PRC application and meet eligibility requirements outlined in the SCOJFS PRC Plan including household income which is below the 200% FPL.  
The OhioMeansJobs Centers of SCOJFS will provide Career Readiness services to individuals who meet criteria. Assistance will be provided in OMJ registration, building resumes, job searching and career pathway exploration.

Employment Related Services
Employment Related Services will be made available to *PRC eligible families that have gained or maintain employment. The applicant must complete the SCOJFS Employment Related Services application and meet eligibility requirements outlined in this plan including household income which is below the 200% FPL. Additionally, the applicant must verify legitimate employment or provide proof from the employer of a job start date. Services available will support the continuation of current employment or the start of a new job. The cap for this program is $1,500. At least one member of the PRC assistance group must be 1) currently employed an average of 20 hours per week at minimum wage or above; 2) have verification of a start date from their prospective employer of at least 20 hours per week at minimum wage; or 3) an OWF or Food assistance work activity participant attending a SCOJFS sponsored training program leading directly to employment; or 4) a student attending school under a Workforce Innovation and Opportunity Act (WIOA) program or enrolled in an Adult or High School Career and Technology program.

Utility Assistance
SCOJFS will offer a one-time Utility Assistance program to the residents of Hocking, Ross and Vinton Counties utilizing TANF PRC funds set aside specifically for this program.  This program will allow one-time payments to be made directly to the utility company(ies) with a cap of $500 annually.
In order to qualify the family household income must be below 200% of the FPG. A disconnect notice from the utility company is required. The household must have utilized HEAP assistance. The applicant can request payment to multiple utilities at the time of the application.  Utilities will be limited to Electric, Gas and Water/Sewage.  Not included in this program are utilities such as Phone, Trash, Cable/Satellite TV, Internet Service. 
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